
 

 
 

JOB DESCRIPTION 
 

Title: Director, Diversity & Inclusion 

Position Reports To: Chief Research Officer 

 
 
The Allegheny Conference on Community Development is one of the nation’s leading economic and community 
development organizations.  The Conference brings together public and private sector leaders around a shared 
regional agenda designed to improve the economic future and quality of life of the 10-county Pittsburgh region.  

The Conference markets the Pittsburgh region for business investment and job creation while championing public 
policies to improve its competitiveness. By bringing together more than 300 Regional Investors Council members 
and leadership from across the region, the organization defines southwestern PA’s near- and long-term 
opportunities and challenges; identifies solutions to capture these opportunities and meet these challenges; and 
mobilizes the public, private and non-profit sectors to achieve results. 

The Conference’s goal – as it has been for almost 75 years – is to do this job better today than we did yesterday, 
while thinking and working together to create a next generation economy for all for the future. 

OBJECTIVE 
We are seeking a Director of Diversity & Inclusion to join our team.  This position will help to plan, develop, and 
implement the overall inclusion and diversity strategy that advances the Conference’s agenda. 

 
PRIMARY RESPONSIBILITIES  

• Accelerate economic inclusion by supporting growth of African-American-owned businesses and 
strengthening supply chains and business relationships 

• Develop and implement regional assessment of progress on diversity measures to demonstrate leadership 
commitment to economic inclusion reporting 

• Foster connections between CEOs, board and C-suite decision-makers and high-level African-American 
business executives proven and ready for board and C-suite positions 

• Advocate for changes in public policy that will support the growth of minority-owned businesses and 
alleviate structural barriers to employment and wealth building that disproportionately affect African 
Americans, including the improving availability of affordable housing 

•   Collaborate with the region’s leaders and their teams to ensure an impactful implementation of such 
strategy. 

• Work with internal & external communications and marketing teams to promote Sustainable 
Procurement & Supplier Diversity programs  
 

SKILLS OR SPECIAL ABILITIES 
• Experience interacting with high level leaders and management within an organization 
• Strong commitment to diversity and inclusion consistent with demonstration of behavior embodying a 

work philosophy of dignity and respect. 
• Knowledge of small business ecosystem, supplier management, and business purchasing processes and 

procedures. 
• Persuasive written and oral communication skills and the ability to build credibility at all levels of the 

organization and community. 

https://www.alleghenyconference.org/
https://www.alleghenyconference.org/wp-content/uploads/2016/08/ACCD_RIC_List.pdf
https://www.alleghenyconference.org/wp-content/uploads/2018/04/018_AgendaDocument_sprd.pdf


• Strong team orientation, achieving results by working with multiple and diverse stakeholders. 
• Ability to define problems, frame policy issues, collect data & draw valid conclusions. 

EXPERIENCE 

Education: Bachelor’s degree from an accredited college/university or equivalent work experience 

Knowledge: Familiarity with local, state and federal policies governing Minority & Women Business 
Enterprise (MWBE) related programs. 

Experience: A minimum of 5 years of experience in small business or supplier chain management 
areas. Experience with collaborative engagement with community-based and/or non-
profit advocacy organizations preferred. 

Other 
Competencies: 

 

Collaborative, creative, positive attitude   
Excellent project, time management and organizational skills. 
Writing, editing and proofreading skills. Attention to detail.  
Exercising good judgment, maturity and diplomacy. 
Self-starter with proven ability to work in team environment. 
Proficient in MS Office suite. 

 

The Allegheny Conference is an equal opportunity employer and values diversity. All employment is decided on 
the basis of qualifications, merit, and business need. 

 

Send resume and salary requirements to  
HRDept@alleghenyconference.org. 
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